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HopmaTuBHI aKTH, AKIMH PerJIaMeHTYEThCH HAJAHHS AJAMIHICTPATUBHOI NMOCIYTH

2 |3akoHu YkpaiHu

3akoH Ykpainu «[Ipo nepxaBHy peecTpaiiio IpUINIHUX 0Ci0,
GIBUYHUX OCIO-TAMPUEMITIB Ta TPOMAJICBKUX ()OPMYBaHb»

Axtu KaGinery
MinictpiB Ykpainu

AKTH LIEHTPAIbHUX
4 |opraHiB BUKOHABYO1
BJIAJA

Hakaz MinicrepctBa toctumii Ykpainum Big 18.11.2016
Ne3268/5 «IIpo 3aTBepmxeHHs GopM 3asB y cdepi AepKaBHOI
peecTparii OPUANYHUX 0Ci0, (PI3MYHUX OCIO-TIIAMPHUEMIIIB Ta
IrpoMajChbkuX (OpMyBaHbY», 3apeecTpoBaHuil y MiHicTepCcTBi
toctuiii Ykpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MiHicrepceTBa octunii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo  3arBepmxenns [lopsaky  gepkaBHOI — peectpartii
IOPUIMYHUX 0Ci0, (iI3UYHHUX OCIO-TIANPHUEMIIIB Ta TPOMAICHKUX
dbopMyBaHb, IO HE MaOTh CTaTyCy IOPUIUYHOI OCOOM»,
3apeectpoBaHuil y MiHicTepcTsi toctuii Ykpainu 09.02.2016 3a
Ne 200/28330;

Haka3 MiHicTepceTBa octunlii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo 3arBepmkenHs Ilopsaky (QyHKIIOHYBaHHA TOpTaTy
CJIGKTPOHHUX CEpBICIB IOPUAWYHHX 0cCi0, (i3MUHUX OciO-
MIIMPUEMITIB Ta TPOMAJICBKUX (DOPMYBaHB, 110 HE MAIOTh CTATyCy
IOPUJIMYHOI 0coOM», 3apeecTpoBaHuil y MiHICTepCTBI IOCTHIIT
VYxpaiau 23.03.2016 3a Ne 427/28557,

Haka3 MiHicrepceTBa octunii Ykpainu Big 05.03.2012 Ne 368/5
«IIpo 3arBep/keHHsT Bumor 10 HanucaHHAd HalMEHYBaHHS




IOPUANYHOT 0c00H, 11 BITOKPEMIICHOTO MiAPO3ALITY, TPOMAIICHKOTO
dbopMyBaHHS, IO HE Ma€ CTaTyCy IOPUIUYHOI OCOOH, KpiM
opranizauii mpodcninku», 3apeecTpoBaHuil 'y MiHicTepcTBi
foctuiii Ykpaiau 05.03.2012 3a Ne367/20680

YMoBH 0OTpUMAaHHS aIMiHICTPATHBHOI OCJIYTH

ITixcraBsa mist
OTPUMAaHHS
aZMiHICTpATUBHOI
MOCIIyT'!

3BepHEHHS 3aCHOBHUKA (3aCHOBHHKIB), a00 YIOBHOBAXEHOT
HUM (HUMH) 0co0u, a00 KepiBHUKA IEP>KaBHOT'O OpraHy, OpraHy
MICIIEBOTO CaMOBPsAyBaHHs, a00 YIOBHOBaXEHOT HUMHU 0COOH
(mami — 3asiBHHK)

Buuepnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX IS
OTpUMAaHHS
aZMiHICTpaTUBHOI
MOCITyTH

1. Ins mepxaBHOT peecTparlii CTBOPEHHS IOPUIUIHOI 0coOU
(y TOMy uucli B pe3ynbTaTi BUALLY, 3JHUTTS, NEPETBOPEHHS,
MOTY), KpIM CTBOPEHHS JIEP>)KaBHOTO OPTaHy, MICIIEBO1 pajy,
BUKOHABUOTO KOMITETY MICIIEBOI Pajy, BUKOHABUYOTO OpraHy
MICIIEBO1 pajiu, OIAI0ThCS:

3asBa TMpO JEpKaBHY PEECTPALil0 CTBOPEHHS HOPUIMYHOI
ocoou;

NPOXaHHS 3asBHUKA IPO PEECTPALI0 IOPUAUYHOI 0COOH
MJIATHUKOM TOJIaTKy Ha JOJaHy BapTiCTh Ta/abo oOpaHHS
CIPOMICHOI CHCTEMH OTOJATKyBaHHs, Ta/a00 BKIIOYCHHS [0
Peectpy HenmpuOyTKOBUX YCTaHOB Ta OpraHi3allii;

NPUMIPHUK OpHUTiHaTYy (HOTapialbHO 3acBIIYEHY KOIIiIO)
pillieHHs 3aCHOBHHUKIB, a y BUIAJIKaX, Mepe10adyeHUX 3aKOHOM,
— pilIeHHS BiJIOBITHOTO JIEP>KaBHOT'O OpraHy, PO CTBOPEHHS
IOpUINYHOT 0CO0H;

YCTaHOBYMH JJOKYMEHT IOPUAMYHOI OCOOH — Y pa3i CTBOPEHHS
IOpUINYHOT 0COOM Ha TIACTaBl BIJIACHOTO YCTaHOBYOTO
JOKYMEHTA;

JTOKYMEHT, 110 MIATBEPIKYE PEECTPAII0 1HO3EMHOT 0CO0H y
KpaiHi 11 MiCIIe3HAXOMKEHHS (BUTAT 13 TOPTOBEILHOTO,
0aHKIBCHKOTO, CYJIOBOTO PEECTPY TOIO), — Y pa3l CTBOPCHHs
IOPUANYHOT 0COOM, 3aCHOBHUKOM (3aCHOBHHKAaMH) SIKOi €
1HO3eMHa IOpHUIUYHA 0C00a;

NPUMIPDHUK OpUTiHATY (HOTapialbHO 3acBilYeHa KOIIis)
NepeaaBaIbHOTO aKTa — y pa3i CTBOPEHHsI IOPUINIHOI 0COOU B
pe3yabTaTi NepeTBOPEHHS, 3IUTTS;

MPUMIPHUK OpHUTIHATY (HOTapiaJIbHO 3acBigdeHa KOITis)
PO3MOALTEYOro Oanancy — y pasi CTBOPEHHS I0PHIUYHOI 0COOH
B PE3yNbTATI MOJLTY a00 BUILTY;

JOKYMEHTH JJIsl IEpKaBHOI peecTparlii 3MiH Mpo IOpUIHIHY
oco0y, MmO MICTAThCS B CAUHOMY JEpPKaBHOMY pPEECTPi
IOPUJIMYHUX 0C10, PI3UIHUX OCIO-TIANMPHEMIIIB Ta TPOMAICHKUX
dbopMyBaHb, BU3HAUYCHI YaCTHHOIO YETBEPTOIO ITi€i CTATTI, — y
pa3i CTBOpEHHS I0pUINYHOI 0COOU B Pe3yNIbTaTi BUILIY;

JOKYMEHTH JUIsl  JCPXKABHOI  pEeCTpaiii MpUIUHEHHS
IOPUIMYHOI 0cOOM B pe3ynbTari 3JMUTTSA Ta MOJULYy — y pasi
CTBOPEHHS IOPUIUIHOI 0OCOOU B pe3ysIbTaTi 3IUTTS Ta MOLTY;

CTPYKTypa BIACHOCTI 3a JOPMOIO Ta 3MICTOM, BUSHAYEHUMU
BIZMOBIAHO 10 3aKOHOJABCTBA;

HOTapiaJbHO 3acBiIUEHA KOIisf JOKYMEHTa, L0 TOCBIAYYy€e
0co0y, sKa € KIHIIeBUM OeHediIliapHuM BIAaCHUKOM IOPUTAYHOT
ocobu, — s PpizuuHOl 0cOOM — HEpEe3UeHTA Ta, SIKIIO TaKUH
JTOKYMEHT odopMIIeHHI 0e3 3acToCyBaHHS 3ac001B €IUHOTO




JIepKaBHOTO JeMOrpadiqHOro peectpy, — s Gi3uIHOT 0cooH
— pe3ujeHTa.

2. JIns nep>xaBHOI peecTparlii CTBOPEHHS IOPUAUIHOT 0COOU —
JIEP’)KaBHOTO OpraHy, MICIIEBOI paj, BUKOHABYOTO KOMITETY
MICIIEBOT paJy MOJAIOTHCS:

3asBa PO JEP)KaBHY PEECTPAII0 CTBOPCHHS FOPUIMYHOI
ocoou.

3. Jlnsa nepxaBHOI peecTpallii CTBOPEHHS FOpUIUIHOT 0COOU —
BUKOHABUOTO OpraHy MicueBoi paaud (KpiM BHKOHABYOTO
KOMITETY) MOJIal0ThCS:

3asBa MpO JEpKaBHY PEECTPAIil0 CTBOPEHHS HOPUIHMYHOI
oco0u;

aKT MICIIEBOI paJiHl PO CTBOPECHHS BUKOHABUOTO OPraHy;

aKT CUIBCHKOTO (CEJIUIIHOTO, MICBKOT0) TOJOBH TIPO
NpU3HAYCHHS KePIBHUKA BUKOHABUOTO OPTaHy.

SIKIo  AOKYMEHTHM  TOJAIOThCSI  OCOOMCTO,  3asBHHUK
npen’ Bis€ JTOKYMEHT, IO BiAMOBIIHO /0 3aKOHY IMOCBiAUYE
oco0y.

Y pa3i mogaHHS MTOKYMEHTIB MPEACTABHHUKOM JOJATKOBO
MOJAETHCSI TPUMIPHUK OpHUTiHATY (HOTapiaJbHO 3acBig4eHA
KOIIis) JOKYMEHTA, 10 MiATBEPIKYE HOTO IOBHOBAKCHHS.

Jlnst minewt mpoBeeHHs peECTPalifHUX I JOKYMEHTOM, 110
3acBIIUy€ TOBHOBAXCHHS MPEICTABHUKA, € JIOKYMEHT, IO
HiATBEP/KYE TOBHOBA)KEHHS 3aKOHHOTO MPEJICTABHUKA 0COOH,
a00 HOTapiaJIbHO MOCBITYEHA TOBIPEHICTh

Crocib moxanHs

JIOKYMEHTIB, 1. V mameposiii ¢opmi TOKYMEHTH IOJAIOTHCS 3aSBHUKOM
7 HEOOXITHUX IS 0co0rcTO 200 MOIMITOBUM BiAMPABIICHHSIM.
OTpUMAaHHS 2. B enexTpoHHii ¢opmi JOKYMEHTH NOJAIOThCA Yepes
aZMiHICTpaTUBHOI MOpTaJl €ICKTPOHHHUX CEPBICIB
MOCITYTH
[TnatHicTh
(6e301uIaTHICTD)
8 |HamanHsg Bbe3omnaTtHo
aJMIHICTPaTUBHOT
MOCITYTH
JlepxaBHa peecTpallisi MPOBOAUTHCS 3a BiACYTHOCTI MiJCTaB
JUTSL 3yITUHEHHS PO3TIIAlY TOKYMEHTIB Ta BIIMOBH Y JE€p>KaBHIN
peectparii  mpoTsroM 24 TOAWH TICHS  HAAXOKEHHS
Ctpok HaaHHSA JIOKYMEHTIB, KpIM BUX1JIHMX Ta CBATKOBUX JIHIB.
9 |aamiHicTpaTUBHOL 3yNUHEHHS PO3TJSAY JOKYMEHTIB 3JIHCHIOETHCS y CTPOK,
MOCITYTH BCTAHOBJICHUH JJIS IEPKABHO1 peecTpartii.
CTpok B3YNMHEHHS pO3IISAY JOKYMEHTIB, MOMAHUX JUIS
JIepP’KaBHOI peecTparlii, CTaHOBUTH 15 KaJeHAapHUX JHIB 3 JaTH
1X 3yIIMHEHHS
.. [TomanHs TOKYMEHTIB 200 BiJIOMOCTEH, BU3HAYCHUX 3aKOHOM
Ilepenik miacraB mis . . .
Vkpainu «IIpo nepxaBHy peecTpamilo OPUIUYHUX OCi0,
3YIMUHEHHS PO3TIISAY . . ;
. GIBUYHUX OCIO-TIAMTPUEMITIB Ta TPOMAACHKUX (POPMYBaHbY», HE
10 | moKyMeHTIB, TOJAHUX

JUIsL epKaBHOL
peecTparii

B TIOBHOMY 00Cs3i;
HEBIIMOBIIHICTh  JIOKYMEHTIB BHUMOTaM, yCTaHOBJICHUM
crarrero 15 3akony VYkpainu «lIpo nepkaBHY peecTparito




IOPUJIMYHUX 0C10, Pi3UUHUX OCIO-TIAIPHEMIIIB Ta TPOMAJICHKUX
dbopmMyBaHbY;

HEBIAMOBIAHICTh PEECTPALIfHOTO HOMEpa OOJIIKOBOI KapTKH
MJIaTHUKA TMOJaTKiB abo cepii Ta Homepa macropta (s
¢iznyHuX 0ci0, SKI MalOTh BIIMITKY B HAaclopTi MPO IMPaBo
3MIMCHIOBATH IUIATEXI 3a CEPIEI0 Ta HOMEPOM IacIopTa)
BITOMOCTSIM, HaJaHUM BIAMOBIZHO A0 ctarti 13 3akoHy
Vkpaiaun «I[Ipo paepkaBHy peecTpaiiio OPUIAAYHUX O0Ci0,
(i3UYHMUX OCIO-TIANPHEMIIIB Ta TPOMAJICHKUX (HOPMYBaHBY;

NOAAaHHS JOKYMEHTIB 3 TMOPYIICHHSM BCTaHOBICHOTO
3aKOHOJIABCTBOM CTPOKY JJISl 1X MOJaHHs
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[Tepenik mixcraB asns
BIJIMOBH Y JICp>KaBHii
peectparii

JIOKyMeHTH M0/1aHO 0c00010, sIKa HE Ma€ Ha 11€ TOBHOBAXXEHb;

y €IMHOMY [epXKaBHOMY pEeCTpl IOpUIMYHUX OcCiO,
GIBUYHUX  OCIO-TIANPHEMINIB Ta TPOMAJCHKUX (OpMyBaHb
MICTSTBCS BIZJOMOCTI IPO CYAOBE pIlICHHS I0A0 3a00pOHM
MIPOBEICHHS PEECTPAIIAHOT dil;

JOKYMEHTH TOJaHi O HEHAJEeKHOro Cy0’e€KTa aepikaBHOI
peecTpariii;

HE YCYHYTO MiJICTaBH JUIA 3YMMHEHHS PO3IIISIy JOKYMEHTIB
IPOTATOM BCTAHOBJIEHOTO CTPOKY;

JOKYMEHTH cynepedaTh BuMoraM KOHCTUTYIIT Ta 3aKOHIB
VYkpainu;

MOPYIICHO BCTAaHOBJCHUN 3aKOHOM TIOPSIIOK CTBOPEHHS
IOpUINYHOT 0CO0H;

HEBIAMOBIAHICTh HAWMEHYBAaHHS IOPUIMYHOI 0COOM BUMOTaM
3aKOHY;

I0JI0 3aCHOBHWKA (y4acHUKA) HOPUIUYHOI OCOOH, 0
CTBOPIOETHCS, TIPOBEJICHO JEPKaBHY PEECTPAIlIIO PIIICHHS PO
NPUMTUHEHHS I0PUIUYHOT 0cOOM B pe3ynbTaTi ii JiKBijamii;

HEBIJIMOBIIHICTh BIJOMOCTEH, 3a3HAUYEHHUX Yy 3asBi IPo
JIEp)KaBHY  pPEECTpallifo,  BIJOMOCTSM,  3a3HAaUY€HUM Y
JOKYMEHTaX, TIOJaHUX Il JCep)KaBHOI peecTparii, abo
BIZIOMOCTSIM, IIO MICTAThCS B €IMHOMY JI€pPKaBHOMY PEECTpi
IOpUINYHUX 0C10, PI3MIHUX OCIO-TIAIPUEMIIIB Ta TPOMAICHKUX
dopmyBaHb  uuM  IHIMX  iHPOpPMALIHHUX  CHCTEMaXx,
BUKOPUCTAHHs SAKUX TepeadadeHo 3akoHoM Ykpainu «IIpo
JIepKaBHY PpEECTpalliio IOpUIUYHUX 0ci0, (i3uyHHX Ocio-
MIIPUEMITIB Ta TPOMAJICEKUX (POPMYBaHBY;

HEBIAMOBIAHICTh BIIOMOCTEH, 3a3HAYCHHX Y JOKYMEHTaX,
MOJMaHUX JUIS JEp)KaBHOI peecTparii, BIiJIOMOCTSIM, IO
MICTATbCSA B €IMHOMY JIep’KaBHOMY PEeCTpi IOPUIUUHUX OCi0,
Gb13UYHUX
OCIO-TIANPUEMINIB Ta TPOMAJICHKUX (OPMYBaHb YU IHIIUX
iHpopMaIifHUX CHUCTEMaX, BUKOPHUCTAHHS SKUX TepeadadyeHo
3akonoM Ykpainu «IIpo aepikaBHY peecTpamiio IOpHIUYHUX
oci0, (izuuHMx o0ci0 — MANPUEMINB Ta TPOMAICHKUX
(dopmyBaHb»
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Pesynbrar HananHs
aJMiHICTpATUBHOI
MOCITYTH

BrecenHs BiAmoBigHOTO 3amucy A0 €IWHOTO AEPKABHOTO
peecTpy HOpUAUYHHX 0cCi0, (I3MYHUX OCIO-MIANPUEMINB Ta
rPOMaJICEKUX (OpMyBaHb;

BUIKCKA 3 €MHOTO JEPKaBHOTO PEECTPY IOPUIUIHHUX OCIO,
GI3UYHUX OCIO-TTAMPUEMITIB Ta TPOMAJICHKUX (POPMYBaHb;




YCTQaHOBYMH JIOKYMEHT IOPUIUYHOI OCOOM B ENEKTPOHHIH
¢dbopmi, BUTOTOBJICHHH IUISIXOM CKaHYBaHHSI — Y pa3l CTBOPEHHS
IOpUANYHOT OCOOM Ha TMiJCTaBi BJIACHOTO yCTaHOBYOIO
JOKYMEHTA;

NOBIIOMJICHHST TIPO BiIMOBY Yy JepiKaBHIM peecrpauii i3
3a3HAYCHHSM BHKJIIOYHOTO TMEPEIiKY MiCTaB JUIsl BIIMOBH
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Cnocobu oTpuMaHHs
BIZIMOBIfI (pe3ynbTaTy)

PesynbraTi HamaHHS aIMiHICTpAaTHBHOI MOCIYrH Yy cdepi
JepkaBHOI peecTpamii (y TOMY YHCIi BUMKACKA 3 €IUHOTO
JIep’KaBHOTO PEECTPY IOPUAWYHHUX 0ci0, (i3muHMX O0Ccid —
MIAMPUEMITIB Ta TPOMAACHKHX (OPMYyBaHb Ta YCTAaHOBYHI
JOKYMEHT IOpUAUYHOi 0co0u) B  ENeKTpOoHHIH dopmi
OTNIPWJIIOTHIOIOTECSI Ha TIOpTajl EJIEKTPOHHHX CEpBICIB Ta
JOCTYIHI 1715 1X TMOMIYKY 3a KOJAOM JIOCTYITY.

3a OaxkaHHAM 3asiBHUKA 3 €IUHOTO JEPKaBHOTO PEECTPY
IOPUIMYHUX 0ci0, ¢i3uyHuX o0ci0 — MIANPUEMIIB Ta
rPOMaJICbKUX (OpMyBaHb HATAETHCSA BHUIMCKA Y TaNepoOBiil
dbopMi 3 MPOCTABICHHSAM MIANUCY Ta IMEYATKU JIEPKaBHOTO
peecTparopa Ta nevyarkud, BU3HaueHoi 3akoHOM Ykpainu «IIpo
HOTapiaT» (y BUMNAAKY, SKIIO JEPKaBHUM DPEECTPATOPOM €
HOTapiyc) — y pa3si MoJaHHs 3asiBU MPO JACPKABHY PEECTPAIIIIO Y
nanepoBiit opmi.

VY pasi BiIMOBH y JIep>KaBHIN peecTparlii TOKyMEHTH, MOAaH1
JUTSL  IepKABHOI  peecTpallii, MOBEPTAIOThCS (BUIAIOTHCH,
HAJCUJIAIOTHCSA TOIITOBUM  BIJIMIPABICHHAM) 3asBHUKY He
Mi3HINIE HACTYMHOTO poO0Yoro AHS 3 JHS HAAXOKCHHS Bij
3asBHHKA 3asBU PO iX TOBEPHEHHS




