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HopMaTHBHi aKTH, IKUMH PerjaMeHTY€ThCs HATAHHA a/IMiHICTPATHBHOI MOCIYTH

3akoHM YKpaiHu

3akoH Ykpainu «[Ipo mpodeciiiHuX TBOpYMX MpaliBHHUKIB Ta
TBOPYI CITUIKH;

3akoH Ykpainu «[Ipo nepxaBHY peecTparlito IOpUIUYHUX OCi0,
GI3UYHUX OCI0 — MIAMPUEMIIIB Ta TPOMAACHKUX (HOPMYBaHB»

Axtu KaGinery
MinictpiB Ykpainu

INocranoBa Kabinery MinictpiB VYkpainm Big 25.12.2015
Nel133 «IIpo mamanHs mociyr y cdepi aep)kaBHOI peecTparlii
IOPUJIMYHUX OCi0, (PiI3MYHUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAJACHKHUX
(dbopMyBaHb y CKOPOUEHI CTPOKHY

ITocranoBa Kabinery MinictpiB VYkpainu Big 04.12.2019
Nell137  «IlutanHs €amHOrO  IEPKABHOTO  BEO-TIOpTATY
CJIEKTPOHHUX TMOCIHyr Ta €IWHOTO JEPKAaBHOIO TOpTalLy
aZMiHICTPATUBHUX TTOCITYT)

AKTH EHTpaJIbHUX
OpraHiB BUKOHABYO1
BJIaH

Haxka3 MinictepcTBa toctunii Ykpainu Big 18.11.2016 Ne3268/5
«IIpo 3arBepmxeHHsT GhopM 3asB y chepi aepkaBHOI peecTparii
IOPUJIMYHUX OCi0, (PI3MYHHUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAJACHKHIX
dbopmyBaHb», 3apeecTpoBaHUl Yy MiHICTEpPCTBI FOCTHUIlT YKpaiHU
18.11.2016 3a Ne1500/29630;

Haka3 MinicrepcTBa toctuiii Ykpainu Big 09.02.2016 Ne359/5
«[Ipo 3aTBepmxenns [lopsaaxy aep:kaBHOI peecTparii FOpUIHIHIX
0ci0, Gi3uIHUX OCI0 — MANPUEMIIIB Ta TPOMAACHKUX (POPMYyBaHb,
10 HE MAlOTh CTATyCy IOPHIUYHOI 0COOM», 3apeecTpOBAHHUM Y
Minictepctsi roctuiii Ykpaiau 09.02.2016 3a Ne200/28330;




Haka3 MiHicrepceTBa roctunlii Ykpainu Big 23.03.2016 Ne784/5
«IIpo 3arBepmxkenHs [lopsaky (yHKIIOHYBaHHS MOpTaITy
CJIGKTPOHHUX CEPBICIB IOPUAMYHHX 0OCi0, (i3uyHHX o0cid —
MIAMPUEMITIB Ta TPOMAJICBKUX ()OPMYBaHb, 110 HE MAIOTh CTaTyCy
IOPUJIMYHOI 0co0m», 3apeecTpoBaHMi y MiHICTEpPCTBI FOCTUIIT
VYxpaiau 23.03.2016 3a No427/28557,;

Haka3 MinicrepeTBa roctunii Ykpainu Big 05.03.2012 Ne368/5
«IIpo 3arBepmxeHHs Bumor 10 HanucaHHs HaWMEHYBaHHS
IOpUANYHOT 0co0U, i BITOKPEMIICHOTO ITiIPO3LTY, TPOMaJICHKOTO
dbopMyBaHHS, M0 HE Ma€ CTaTyCy IOPUIAYHOI 0COOH, KpiM
oprauizauii mpodcniiku», 3apeecTpoBaHui y MiHicTepcTBi
foctuiii Ykpaiau 05.03.2012 3a Ne367/20680

YMOBM OTPHMAHHS aAMiHICTPATHBHOI OCJIYTH

ITixcraBsa mist
OTPUMAaHHSA
aJMiHICTPAaTUBHOI
IOCIIyT'!

3BEepHEHHS YIIOBHOBAXXEHOTO MPEICTABHUKA IOPUANIHOI 0COOU
(masi — 3asBHHK)

Buuepnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX IS
OTpUMAaHHS
aJMiHICTpaTUBHOI
MOCITyTH

1. Jns nepxkaBHOT peecTparii 3MiH 0 BIIOMOCTEH, IO
MICTATbCA Yy €IUHOMY JAEp)KaBHOMY PEECTpl IOPUIMYHUX OCiO,
GBUYHUX 0C10 — MIANPHEMIIIB Ta TPOMAJChKUX (OPMYBaHb, y
TOMY YHCIIi 3MiH JI0 YCTAaHOBYMX JTOKYMEHTIB IOPUAUYHOI 0COOH,
MOJIal0ThCS:

3asBa MpO JAEp)KaBHY PEECTpaLlilo 3MiH 10 BIIOMOCTEH MpO
IOpUINYHY 0CO0Y, IO MICTATHCS B €TMHOMY Jep>KaBHOMY peecTpi
IOPUJIMYHUX OCi0, (PI3MYHHUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAJACHKHUX
dbopmyBaHb;

OPUMIPDHUK OpUTIHATY (HOTapiaJIbHO 3acBig4eHa  KOIIis)
pillIeHHs YIIOBHOBA)KEHOT'O OPTaHy YIPaBJIiHHS IOPUIAYHOT 0cOOH
Opo 3MiHHM, IO BHOCSATBHCS 10 €IMHOTO JAEPKAaBHOTO PEECTPY
IOpUINYHUX 0C10, Hi3nYHUX 0C10 — MIAMPUEMITIB Ta TPOMAICHKUX
¢opmyBaHb, KpiM BHECEHHs 3MiH A0 iHpopMmalii mpo
MICIIE3HAXO/DKEHHSI Ta MPO 3IIHCHEHHS 3B’SI3KY 3 IOPUIUIHOIO
0c00010;

BIJIOMOCTI TIPO KEpiBHI OpraHdW TPOMaICHKOro (opMyBaHHS
(iM’s1, maTa HApO/KEHHS KEpIBHUKA, WICHIB IHIIUX KEpPiBHUX
OpraHiB, pEECTpalifHUN HOMEP OOJIKOBOI KAapTKH IUTATHHKA
NOJATKIB (3a HAsIBHOCTI), TOCajia, KOHTAaKTHUI HOMeEp TenedoHy Ta
1HIIT1 3aCO0U 3B’S3KY);

JOKYMEHT TMIpO CIUIaTy aJIMIiHICTpaTMBHOTO 300py, Kpim
BHECEHHSI 3MiH J10 iHGOpMAaIIii Ipo 31HCHEHHS 3B’ 3KY;

YCTaHOBUYMH JOKYMEHT IOPUAMYHOI OCOOM y HOBIM pemakii —
y pa3i BHECEHHsI 3MiH, [0 MICTITHCS B YCTAHOBYOMY JTOKYMEHTI;

3asBa Mpo BKIIOUEHHS 10 Peectpy HenmpuOyTKOBUX yCTaHOB Ta
opraHizamiii 3a (QOpMOIO, 3aTBEP/KCHOI0  BIAMOBITHO 110
3aKOHOJIAaBCTBA, - 3a OakaHHSAM 3asgBHUKA Yy pa3i BHECEHHS 10
YCTAaHOBYMX JIOKYMEHTIB 3MiH, SIKi BIUIMBAIOTh Ha CUCTEMY HOTO
OTI0/IaTKYBaHHS.

2. Jlns nmepxaBHOI peecTparii 3MiH J0 BIIOMOCTEH, IO
MICTATbCA B €IMHOMY JAEpKaBHOMY PEECTpl IOPUIMYHUX OCiO,
GBUYHUX 0C10 — MIANPHEMIIIB Ta TPOMAJChKUX (OPMYBaHb, y
3B’A3Ky 13  3YNMHEHHSAM  (NPUNMHEHHSAM)  WIGHCTBA Y
rpoMajacbkoMy GOpMyBaHHI 4YJI€H KEpiBHOTO oOpra"y (Kpim




KEpiBHHKA) MOAAETHCS KOIis 3asiBH PO 3yNUHEHHS (IPUITMHEHHS)
HUM YJICHCTBA JI0 BIMOBIIHUX CTaTyTHUX OpPraHiB IPOMaJICBKOTO
(dopMyBaHHS 3 BIAMITKOIO MPO ii IPUHHATTS.

SIKIIO TOKYMEHTH IMOAAI0THCS OCOOMCTO, 3asiBHUK TPE] SIBIISIE
JIOKYMEHT, 1110 BiATIOBITHO JI0 3aKOHY MOCBIIYYy€E 0CO0Y.

Y pa3i momaHHS JOKYMEHTIB TPEACTaBHUKOM JOJATKOBO
NOJA€THCS TPUMIPHHUK OPHUTiHANY (HOTapiaJIbHO 3aCBiAUeHAa KOTIis)
JIOKYMEHTA, 10 MATBEPIKYE HOTO TOBHOBAYXXEHHS (KPiM BUITAJIKY,
KOJIM BIJOMOCTI MpPO MOBHOBXEHHS IIbOIO MPEJICTaBHUKA
MICTATBCS B €IMHOMY JACPKaBHOMY PEECTpl IOPUAMYHHX OCiO,
¢i3nyHMUX 0Ci0 — MIAMPUEMIIIB Ta TPOMAJICHKUX (DOPMYBaHBb).

Jlnst 1ineit mpoBeeHHs PEECTPAIlIMHUX NI TOKYMEHTOM, IO
3acBiqUy€ TOBHOB)XEHHS TMPEACTaBHHKA, € JOKYMEHT, IO
HiATBEP/KYE TIOBHOBKEHHS 3aKOHHOTO MPEICTaBHUKA OCOOH,
a00 HOTapiaJIbHO MOCBITYEHA IOBIPEHICTh

Crocib nmoxaHHs
JIOKYMEHTIB,
HEOOXITHUX IS
OTpUMAaHHS
aZMiHICTPaTUBHOI
MOCITyTH

1. YV mnanepoBiii ¢bopmi AOKYMEHTH TOJAIOTHCS 3aABHUKOM
0co0uCcTO 200 MOIITOBUM BiIPABICHHSM.

2. B enexktponHiii ¢Gopmi JOKYMEHTH TIOJAOTHCA 3
BUKOPUCTaHHAM €MHOTO JIepP’KaBHOTO BEOIOPTATY €JIEKTPOHHUX
TIOCITYT, a MO0 TIOCTYT, HalaHHS SIKMX 3a3Ha4eHUH BeOmopTal He
3abe3meuye, — 4epe3 MmopTaj eNeKTPOHHUX CepPBiCiB

IInaTHicTh
(6e301IaTHICTD)
HaJaHHS
aJMIHICTPaTUBHOT
MOCITYTH

3a JepkaBHY peecTparlito 3MiH JI0 BIIOMOCTEH MPO IOPUIUIHY
oco0y, 1m0 MicTATbCS B €IUHOMY JepXKaBHOMY pEeCTpi
IOpUINYHUX 0C10, Hi3nyHUX 0Ci10 — MIAMPUEMIIIB Ta TPOMAICHKUX
dbopMyBaHb (KpiM BHECEHHS 3MiH 70 iH(pOpMAIIii Mo 3AIHCHEHHS
3B’SI3KY 3 FOPHAMYHOIO 0CO00I0), CIIAYy€eThCS aIMIHICTPAaTUBHUN
30ip y po3mipi 0,3 TPOKUTKOBOTO MiHIMYMY JJIsl TIpale3aTHUX
oci0.

3a neprkaBHY pEECTpaIlifo Ha IMiJICTaBi JOKYMEHTIB, MOJaHUX B
€JICKTPOHHI# dopmi, — 75 BiICOTKIB aJIMIHICTPATHBHOTO 300DYy.

Jlep>kaBHa peecTpartist 3MiH JI0 BiIOMOCTEH Y CKOPOUEH1 CTPOKH
NIPOBOIUTHCS BUKJIFOYHO 32 Oa)KaHHSM 3assBHHUKA Y pa3l BHECCHHS
HUM JIOJATKOBO J0 aJAMIHICTPATUBHOTO 300Dy BiJMOBIIHOT TUIATH:

y TOABIHHOMY pO3Mipi aaMiHICTpaTUBHOTO 300py — 3a
MPOBEJICHHS JIEP>KaBHOT peecTparlii 3MiH 10 BiIOMOCTEH MPOTATOM
20 poOoumx JHIB MICIIA HAXOKEHHS IOKYMEHTIB;

y T’ATUKPaTHOMY pO3Mipl aJMiHICTpaTUBHOrO 300py — 3a
MIPOBEICHHS JIEPKaBHOT peeCTparlii 3MiH 0 BIIOMOCTEH MIPOTIATOM
15 pobounx qHIB MiCHsA HAAXOMKEHHS JOKYMEHTIB.

AMiHICTpaTUBHHUI 30ip Ta IUiaTa 3a JEep)KaBHY PpeeCTparito
3MIH JI0 BIIOMOCTEH Yy CKOpPOYEHI CTPOKH CIPAaBISETHCS Y
BIJIMOBIIHOMY PO3MIpi BiJl TMPOXKHUTKOBOTO MIHIMYMY JUIsI
mpane3gaTHuX o0ci0, BCTaHOBIEHOMY 3akoHOM Ha 0l ciuHs
KaJICHAPHOTO POKY, B IKOMY TOJAOTHCS BiJIMOBIIHI JJOKYMEHTH
JUIs TIPOBEJCHHS pEECTpaliiHol 1ii, Ta OKPYIJIIOEThCS [0
HanOmmkunx 10 rpuBeHb.

AnMiHICTpaTUBHUN 30ip HE CHpaBIAETbCS 3a JIEPKABHY
peecTparlito 3MiH 10 BIIOMOCTEH MPO IOPUIAUYHY OCO0y, y TOMY
yucai 3MIH 70 YCTaHOBYMX JIOKYMEHTIB, TIOB’SI3aHUX 3
MPUBEJICHHSAM iX y BIAMOBIIHICTH 13 3aKOHAMHU YKpaiHU y CTPOK,
BU3HAUCHUN [IMMH 3aKOHAMHU.

VY pasi SKIIO 3aKOHaMU BH3HAYEHO CTPOK JUIS TPUBEACHHS Y
BIJIMOBIAHICTD 10 HUX, aJAMIHICTPATUBHUN 30ip HE CIPaBISIETHCS




Opyd BHECEHHI 3MiH JIO BIJOMOCTEH, Yy TOMY YHCII 3MiH JO
YCTaHOBYMX JOKYMEHTIB, Y CTPOK, BU3HAUEHHUH [IIMHU 3aKOHAMHU

Ctpok HaJlaHHSA
aZMiHICTpaTUBHOI
MOCITyTH

JlepaBHa peecTparlisi MPOBOIUTHCS 32 BiICYTHOCTI MiJCTaB JIsI
3YIMIUHEHHSI PO3TJsAy MOKYMEHTIB Ta BIIMOBH Y JCpKaBHIN
peectpanii He mi3Hime 30 poboumx AHIB 3 JaTH TOJAHHS
JIOKYMEHTIB /IS IEPXKABHOI peecTpartii.

CTpok po3riiny ITOKYMEHTIB MOXe OyTH MPOIOBKCHHIA
cy0’€KTOM Jep>KaBHOI peecTpalrii 3a HeoOX1JHOCTI, ajie He OlIbIIe
HiX Ha 15 pobounx IHIB.

3yNMUHEHHS PO3MIISIAY JTOKYMEHTIB 3IIHCHIOETHCS Y CTPOK,
BCTAHOBIICHUH JJIs JepKABHOI peecTparrii.

CTpok 3ynuHEHHS pO3IJSAAYy JOKYMEHTIB, MOJAaHUX JUId
JepKaBHOI peecTparllii, CTaHOBUTH 15 KajneHmapHUX AHIB 3 AaTH iX
3YNUHEHHS

10.

[Tepemik migcTaB Jist
3YIMUHEHHS PO3TIISITY
JIOKYMEHTIB, IMTOAaHUX
JUIsL IepKaBHOL
peecTparrii

[TomaHHS MOKYMEHTIB a00 BiIOMOCTEH, BU3HAYCHHUX 3aKOHOM
VYkpaiau «IIpo nepxaBHY peecTparlito OPpUANIHUX 0Ci0, HI3UIHIX
0ci0 — MiAMPUEMIIIB Ta TPOMAICEKUX (POPMYBaHb», HE B TIOBHOMY
00cs131;

HEBINOBIIHICTh JOKYMEHTIB BUMOTaM, YCTAHOBJICHUM CTATTEIO
15 3akony VYkpainum «lIpo nmepxkaBHY peecTpallito FOPHINYHUX
0ci0, Gi3nYHUX 0Ci0 — MiAMPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHbY;

HEBIIMOBIIHICTh PEECTPAIIHHOTO HOMEpa OOJIKOBOi KapTKH
IUTaTHHUKA MO/IAaTKIB 200 cepii Ta HoMepa nacnopra (it Gi3uyHIX
0cCi0, sIKI MarOTh BIIMITKY B MACHOpPTi MPO MpaBO 31HCHIOBATH
IUIATEX1 3a Cepiero Ta HOMEPOM TacropTa) BiIOMOCTSIM, HaJaHUM
BiAMoBiMHO 10 crarti 13 3akony Ykpainm «lIpo nepxaBHY
peecTparito PUINIHUX 0ci0, Gi3MYHUX 0Ci0 — MIANPUEMITIB Ta
IrpOMaJChKUX (hOPMYBaHbY;

HecIyIaTa agMiHICTpaTUBHOTO 300py abo crjiaTa He B IOBHOMY
o0cs3i

11.

[Tepemik migcTaB st
BIIMOBH Y JIep>KaBHii
peectparrii

JIokyMeHTH TIoJJaHO 0CO00¥0, SIKa HE Ma€ Ha 11e TOBHOBAYKEHB;

y €IMHOMY JEep)KaBHOMY PEECTPl IOPUANYHHUX OCI0, (hiI3UIHHMX
0ci0 — WIANPHEMIIB Ta TPOMAJCHKUX (OPMYBaHb MICTIAThCA
BIJIOMOCTI PO CYyAOBE PIMICHHS N[00 3a00pOHU TMPOBEACHHS
peectpariitHoi mii;

HE YCYHYTO MIJCTaBH JUIsl 3yMUHEHHS PO3IISY JOKYMEHTIB
MPOTSATOM BCTAHOBIIEHOTO CTPOKY;

JOKYMEHTH TIOJlaHl JI0 HEHAJIEKHOTO CYyO’€KTa Jep>KaBHOT
peecTpartii;

JIOKYMEHTH cynepedarb BuUMoOraM KOHCTHTyIIT Ta 3aKoHIB
VYkpainuy;

JIOKYMEHTH CyIlepeyaTh CTaTyTy IpoMaachkoro popMyBaHHS;

HEBIAMOBIAHICT, HaWMEHYBaHHS IOPUAMYHOI OCOOM BHUMOTaM
3aKOHY;

HEBINOBIIHICTh  BiJOMOCTEH, 3a3HAYCHWX Yy 3asiBi Mpo
Jep’KaBHY pEECTpaIliio, BIJOMOCTSIM, 3a3HaYeHUM y JTOKYMEHTax,
MOJNaHuX JUIsl JIepKaBHOI peectparii, abo BIiJOMOCTSM, IO
MICTATBCS B €AMHOMY JCP)KaBHOMY PEECTpl IOPUAMYHHX OCiO,
¢i3nyHUX 0Ci0 — MIANPUEMIIB Ta TPOMAACHKUX (OpPMYBaHb YU
IHIUX  1HQOpMalIHHUX  CHCTeMaX, BHUKOPUCTaHHS  SIKUX
nependaueHo 3akoHoM Ykpainu «[Ipo nep:kaBHY peecTpallito




IOPUJIMYHUX 0Ci0, (Hi3MUHUX 0Ci0 — MIANPUEMIIIB Ta TPOMAICHKUX
dbopmMyBaHbY;

HEBIAMOBIAHICT BIIOMOCTEH, 3a3HAYCHHX Y JOKYMEHTaX,
MOAHUX TSI IEP>KaBHOT peecTparlii, BiJOMOCTSIM, 110 MICTSTHCS B
€aHOMY JIepKaBHOMY PEECTpl IOPUANYHHX 0Ci0, (pi3MuHUX 0Ci0
— TWAOPUEMINB Ta TPOMAAChKUX (OpMyBaHb UM IHIIUX
iHpopMalifHUX CcHCcTeMaX, BUKOPUCTaHHS SKUX IependaueHo
3akoHoMm Ykpainu «IIpo pepkaBHY peecTpaliito FOPUINIHAX 0Ci0,
¢bi3nyHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAICHKUX (HOPMYBAHBY»

12.

Pe3ynbTaT HajaHH
aJMIHICTPaTUBHOT
MOCITYTH

BHeceHHs1 BIIMOBIIHOTO 3amucy 10 €IUHOTO Jep>KaBHOTO
peectpy OpuaAMYHUX 0ci0, (Pi3UYHHX OCi0 — MIANPHUEMIIIB Ta
rpOMaJICEKUX (OpMyBaHb;

pilIeHHS PO MPOBEACHHS eP>KaBHOI peecTpariii;

BUMKCKA 3 €IUHOTO JEPKABHOTO PEECTPY IOPUIUYHUX OCIO,
¢i3nyHUX 0Ci0 — MIANPHUEMIIIB Ta TPOMAJCHKUX (popMyBaHb — Y
pa3i BHECEHHS 3MiH JI0 BIJIOMOCTEH, IO BiZOOpaKarOThCA Yy
BHITHCIII;

YCTAaHOBYHMI JTOKYMEHT IOPUINYHOI OCOOM B EIEKTPOHHIN
¢opMi, BUTOTOBICHHM HUIAXOM CKaHYBaHHS — Yy pa3i BHECEHHS
3MiH JI0 YCTaHOBYOTO IOKYMEHTA;

pilleHHS Ta TMOBIAOMJIEHHS TpPO BIIMOBY Yy JepXKaBHIii
peecTparlii 13 3a3HaYEHHSM BHUKIIOYHOTO TMEPENiKy IiJICTaB IS
BIIMOBH

13.

Cnocobu oTpuMaHHs
BIZIMOBII (pe3ynbTaTy)

PesynpTaT HamaHHA aaMIHICTPATHBHOI MOCIAYyrd y cdepi
JepkaBHOT peecTpaiii (y TOMYy 4YHCIi BHIUCKAa 3 €JIUHOTO
JIEP)KaBHOTO PEECTPY MOpUAWYHUX 0ci0, GIBUYHHX o0cio —
OiANPUEMIIB Ta TPOMAJIChKUX (opMyBaHb Ta YCTaHOBUMUI
JOKYMEHT  IOpUAWYHOI 0ocoOM) B  €JEKTpOHHIN  (opmi
OTIPHITIOTHIOIOTHCS Ha IOPTAJIi €JIEKTPOHHUX CEPBICIB Ta JOCTYIIHI
JUIA 1X MOLIYKY 3@ KOJOM AOCTYIY.

3a OaxaHHAM 3asBHMKa 3 €AWHOTO JEPKABHOTO PEECTPY
IOpUINYHUX 0C10, Hi3nYHUX 0Ci0 — MIAMPUEMITIB Ta TPOMAICHKUX
dopMyBaHb HAJa€TbCs BUNKMCKA Yy ManepoBid dopmi 3
IPOCTABJIEHHAM IIJIUCY Ta N€YATKU JEeP’KaBHOTO peecTparopa —
y pa3i MojaHHs 3asBU MPO JAEPKaBHY PEECTpaIiio y MarnepoBiid
dbopmi.

V pasi BiIMOBH y IepKaBHiHM peecTpalii JOKYMEHTH, TOaHi IS
nepkaBHOI  peectpartii  (KpiM  JOKyMEHTa TMpO  CIUIATY
aJIMIHICTPaTUBHOTO  300py),  TMOBEPTAIOThCS  (BUIAIOTHCA,
HAJICUJIAIOTHCS TIOIITOBUM BiITPABICHHSIM) 3asBHUKY HE IMi3HIIIE
HACTYITHOTO poOOYOro AHA 3 JHS HAAXO/DKEHHS BiJ 3asBHUKA
3asBU PO iX MOBEPHEHHS




