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Indopmanis npo HagaHHS AAMIHICTPATUBHOI MOCJIYTH

Cy0’exT HaTaHHS
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IlenTp HagaHHa agMiHiCTpaTHBHUX Mocayr micra /[poroduya
82100, JIpBiBCBKa 0071., M. [lporoduy, Byn. bopucnaBceka, 8-A
nouexainok: 08:00 —16:00

BiBTOpoK:  08:00 —20:00
cepena: 08:00 — 16:00
4YeTBep: 08:00 — 16:00
msarauig: - 08:00 — 15:00
cybora: 08:00 — 15:00

HEIS Ta CBIATKOBI JHI: BUX1IHUAI

Poboma yenmpy sedemucs 6e3 00ionboi nepepsu.
tenedon: (03244) 19504; daxc: (03244) 37166
en. agpeca: cnap@drohobych-rada.gov.ua
WEB-caiit: http://drohobych-rada.gov.ua

HopmaTuBHi aKTH, AKHMH PerJIaMeHTYEThCH HAJAHHS AAMIHICTPATUBHOI MOCJIYTH

3akoHM YKpaiHu

3akoH Ykpainn «IIpo mpodeciiiHMX TBOpUMX TPAIiBHUKIB Ta
TBOPYI CITUIKK;
3akoH Ykpainu «[Ipo gepkaBHY peecTpalilo IOpPUIUYHUX OCi0,
GI3UYHUX OCI0 — MIAMPUEMITIB Ta TPOMAACHKHUX (HOPMYBaHB»

Axtu Kabinery
MinictpiB Ykpainu

ITocranoBa KabGinery MinictpiB Ykpainu Bix 04.12.2019 Nel137
«[TuranHs €auHOTO NEpKaBHOTO BEO-MOPTALY €IEKTPOHHUX IOCITYT
Ta €IMHOTO JIEPKABHOTO MOPTATY aIMiHICTPATUBHUX MOCIYT»

AKTH HEHTpaJIbHUX
OprasiB
BHKOHABYO]I BJIaIU

Haxkaz MinictepcTBa toctumii Ykpainu Big 18.11.2016 Ne3268/5
«IIpo 3arBepmxkenHs (opm 3asB y chepi aepkaBHOI peecTparrii
IOPUIMYHUX 0Ci0, (Pi3MUHMX 0Ci0 — MIAMPUEMIIB Ta TPOMAJCHKUX
dbopmyBaHb», 3apeecTpoBaHWi y MiHicTepcTBI IOCTHUIT YKpaiHu
18.11.2016 3a Ne1500/29630;

Haka3 MinicrepcTBa toctumii Ykpaiau Big 09.02.2016 Ne359/5
«IIpo 3arBepmxenns Ilopsaxky nepskaBHOI peecTparlii IOPUAUIHUX
0ci0, pi3uuHuX 0Ci0 — MIAMPUEMIIIB Ta TPOMAJCHEKUX (POPMYyBaHb, 10
HE MaloTh CTaTycy IOPUAUYHOI OCOOM», 3apeecTpoBaHUM Yy
Minictepctsi roctuiii Ykpaiau 09.02.2016 3a Ne200/28330;

Haka3 MinicrepcTBa toctumii Ykpaiau Big 23.03.2016 Ne784/5
«[Ipo  3arBepmxenHs [lopsaky  (yHKUIIOHYBaHHS  MOpPTAILy
€JICKTPOHHUX CEPBICIB IOPUAWYHUX 0Ci0, GI3UYHHX 0ci0
HiANPUEMIIIB Ta TPOMAACHKUX (POpPMYBaHb, 1[0 HE MAIOTh CTATyCy
IOpUINYHOT  0COOM», 3apeecTpoBaHuil y MIHICTEPCTBI FOCTHIT
VYxpaiau 23.03.2016 3a Ne427/28557,;

Haka3 MinictepcrBa toctumii Ykpaiam Bim 05.03.2012 Ne368/5
«IIpo 3arBepmkeHHs Bumor n0 HamucaHHS HalMEHyBaHHs 2




IOPUANYHOT 0COOM, 11 BIJOKPEMIICHOTO MiAPO3JiTy, TPOMAaJIChKOTO
dbopMyBaHHS, III0 HE MA€E CTATyCY OPUANYHOT 0COOU, KpiM OpraHizarii
npodcminkny, 3apeecTpoBaHuil y MiHicTepcTBi tocTHLii YKpaiHu
05.03.2012 3a Ne367/20680

YMOBM OTPUMAHHA aAMIHICTPATUBHOI MOCJIYTH

ITixcrasa st

3BepHEHHS YIIOBHOBAKEHOTO MIPEICTABHUKA (J1aJTi — 3asIBHUK)

OTPUMaHHS

aJIMIHICTPAaTUBHOI

HOCITYTH

Buuepnumii 3asBa mpo Jep>KaBHY PEECTPALIiI0 CTBOPEHHS IOPUAMYHOI 0COOH;
nepeik 3asBa MpPO BKIIOYEHHS M0 PeecTpy HempuOyTKOBHX yCTaHOB Ta
JIOKYMEHTIB, opranizauii  3a  (opmMoI, 3aTBEPKEHOI0  BIAMOBITHO IO
HEOOXITHUX IS 3aKOHOJABCTBA, — 3a Oa)KaHHIM 3asSBHHUKA,

OTpUMAaHHS NPUMIPHUK OpUTiHaNy (HOTapiadbHO 3aCBiAUEHY KOIIIO) pillleHHS
aJMIHICTPATUBHOI |3aCHOBHUKIB TMPO CTBOPEHHS IOPUIWYHOI OCOOM, HEBiJ €MHOIO
HOCITyTH YaCTUHOIO SIKOTO € PeecTp 0ci0, SKi Opajy y4acTh y 3arajJbHHUX 300pax

(3’1311, koH(pepeHirii),

BIJJOMOCTI IIPO KEPiBHI OpraHU T'POMaAChKoro (opmyBaHHs (1M1,
JaTa HApOJKCHHS KEPIBHUKA, WICHIB IHINIMX KEPIBHUX OpTaHiB,
peecTpaniiHuii Homep OOJIIKOBOiI KapTKH IUIATHHUKA TOJATKIB (3a
HasBHOCTI), TIOCa/ia, KOHTAaKTHUN HOMEp TeneoHy Ta iHII 3acobu
3B’sI3KY), BITOMOCTI PO 0co0y (0cib), sika Mae MpaBo MPEACTaBISATH
rpoMajicbke GopMyBaHHS IS 31HCHEHHS PEECTPALIMHUX ik (1M,
JlaTa HAapOJDKEHHS, KOHTAKTHUH HOoMep TenedoHy Ta iHII 3acoOu
3B’SI3KY);

YCTaHOBUMH JOKYMEHT IOPUIMYHOI OCOOM — 'y pa3i CTBOPEHHS
IOpUIMYHOT 0COOM Ha IMi/ICTaB1 BJIACHOTO YCTAaHOBYOTO JIOKYMEHTA;

JOKYMEHT TIpO CIUIAaTy aAMiHICTPaTUBHOTO 300pYy;

MPUMIPHUK  OpuTiHATY  (HOTapiaJbHO  3acBiAYE€HA  KOIIis)
nepeAaBajJbHOrO akra abo po3mofinpyoro OamaHcy — y pasi
CTBOPCHHS IOPUIUYHOT 0COOU B pe3ysIbTaTi 3IUTTS a00 BULIY;

OPUMIPDHUK  OpHUTiHaNy  (HOTapialbHO  3acBiqueHa  KOIis)

pPO3MOAIIBYOTO OallaHCy — Yy pasi CTBOPEHHS IOPUAMYHOI 0COOM B
pe3yabTaTi moJily;

JOKYMEHTH JJIS Iep>KaBHOT peecTpaltii 3MiH Ipo I0pUInIHy 0co0y,
10 MICTATHCS B €IMHOMY JEpKABHOMY PEECTpl IOPUIUYHUX OCiO,
GBBUYHNX 0Ci0 — TMIANPHEMINB Ta TPOMAJICHKUX (opMyBaHb,
BU3HAUEHI YaCTHHOK 4eTBepTOl0 cTarti 17 3akony Ykpainu «lIpo
JIepKaBHY peecTpariio OpuaudHuX oci0, ¢izuuaux ocio —
HiANPHEMIIIB Ta TPOMAJCHKUX (OpMyBaHb», — y pa3i CTBOPEHHS
IOpUINYHOT 0COOM B pe3yIbTaTi BUJILTY;

JOKYMEHTHU Ul JIep>KaBHOI peecTpauii MPUIHUHEHHS IOPUANYHOT
0COOH B Pe3yJIbTaTi 3UTTS Ta MOALTY — Y pa3i CTBOPEHHS IOPUANIHOI
0co0U B pe3ysIbTaTi 3JIUTTS Ta MOILITY.

K0 JOKYMEHTH NOJAIOThCA OCOOMCTO, 3asBHUK IMpea sBISE
JOKYMEHT, 1110 BiATIOBITHO JI0 3aKOHY MOCBIIYYy€E 0CO0Y.

V pa3i nogaHHs JOKYMEHTIB IPEICTaBHUKOM JJOJJaTKOBO MOJIAETHCS
OPUMIPHUK OpUTiHay (HOTapiaJbHO 3acBiJUueHa KOIMis) JOKYMEHTa,
110 TiATBEP/HKYE MOr0 NOBHOBAKEHHSI.

Jns wineil mpoBeNeHHS peeCcTpaliiHUX il JOKYMEHTOM, IO
3acBiIYy€ TIOBHOBAXEHHS MPEJCTaBHUKA, € JOKYMEHT, WIO




HiATBEP/KYE TOBHOBAXXEHHS 3aKOHHOTO IpeICTaBHHKa 0codu, abo
HOTapiaJIbHO TTOCBITYCHA TIOBIPEHICTh

7. |Hopsimok Tacrnoci6 | 1. YV mnamepoBiii (GopMi JOKYMEHTH TOJAIOThCS 3asSBHUKOM
IMOJaHHA 0co0rcTO 200 MOIITOBUM BiAMPABIICHHSIM.
JIOKYMEHTIB, 2. B enexTpoHHi# GpopMi JOKYMEHTH MOAAIOTHCS 3 BUKOPUCTAHHAM
HEOOXITHUX IS €IMHOTO Jep’KaBHOTO BEOTOpTaNy E€JIEKTPOHHUX IOCTYT, a II0A0
OTpUMAaHHS MOCITYT, HAIaHHS SKUX 3a3HaYeHUI BeOIopTal He 3a0e31meuye, — uepes
aJMIHICTPATUBHOI |MOPTaJI EJIEKTPOHHUX CEPBICiB™*
MOCITyTH
8. |IlmatHicTh 3a JepKkaBHY peecTpallilo CIUTauyeThCsl aMIHICTPaTUBHUN 301p Y
(Ge3omaTHICTB) po3mipi 0,07 MPOKUTKOBOTO MiHIMYMY ISl TIpale31aTHUX 0ci0.
HaJTaHHI 3a JepkaBHY pEeCTpallilo Ha MIJACTaBl OKYMEHTIB, MOJaHUX B
aJIMIHICTPAaTUBHOI | eNeKTpOHHIH popmi, — 75 BiICOTKIB aqMIHICTPaTUBHOTO 300pYy.
MOCITYTH AMiIHICTpaTUBHUH 30ip CHIPaBISETHCA Y BIAMOBIAHOMY PO3Mipi Bij
IPOXKUTKOBOI'O MIHIMYyMY JJIsl Tpane3fgaTHUX oci0, BCTAHOBJIEHOTO
3akoHOM Ha 01 ciuyHA KaJeHJapHOTO POKY, B SIKOMY IOJAIOThCS
BIJIMOBIAHI JOKYMEHTH MJIs TPOBEACHHS peecTpaliiHol mii, Ta
OKPYTIIOETHCA 10 HarOmmxunx 10 rpuBeHb
9. |Ctpok HanaHHA Jlep>kaBHa peecTparllisi MPOBOAUTHCS 32 BIACYTHOCTI MIJACTaB JUIs
aJMIHICTPATUBHOI |3yNMHUHEHHS PO3TJISANY JOKYMEHTIB Ta BIIMOBH Yy JIepKaBHii peecTpartii
MOCITYTH He mi3Hime 30 poOouux IHIB 3 JaTH TOJAHHS JTOKYMEHTIB IS
JIep>KaBHOI peecTparlii.
CTpoK po3rIIsy JOKYMEHTIB MOXKe OyTH MPOJOBKEHUN CYy0’ €KTOM
Jep’KaBHOI peecTparlii 3a HeOOX1THOCTI, aje He OlIbIne HiK Ha 15
po0oYHUX JIHIB.
3yNMUHEHHS PO3MVBIAY JOKYMEHTIB 3IIIMCHIOETBCA Y CTPOK,
BCTAHOBIICHUH IS JepKABHOI peecTparrii.
CTpok 3ynHMHEHHS pO3IIIALY TOKYMEHTIB, HOJAHUX JUIsl A€ KaBHOI
peecTpaltii, CTaHOBUTD 15 KalleHAapHUX JIHIB 3 AAaTH iX 3yMUHEHHS
10. |Iepenik migcTas [MomanHs 1OKyMEHTIB a00 BiOMOCTEH, BH3HAYCHUX 3aKOHOM
JUTSL 3yTTUHEHHS Vkpaiau «[Ipo nepkaBHy peecTpallito IOpUIUIHUX 0Ci0, (Pi3uuHuX
po3rsy 0ci0 — MiANPHEMIIIB Ta TPOMAACHKUX (HOPMYyBaHb», HE B TIOBHOMY
JIOKYMEHTIB, 00cs131;
MOJAHUX I HEBIJINOBIIHICTh JOKYMEHTIB BUMOTaM, YCTAHOBIIGHUM CTaTTero 15
Jep>KaBHOT 3akony Ykpainm «[Ipo nmepxkaBHY peecTpariio IOPUIUYHHX OCi0,
peecTparrii G13UYHUX OC10 — MIAMPUEMITIB Ta TPOMAJICHKUX (DOPMYyBaHBY;
HecIjiaTa aaMiHiCTpaTMBHOTO 300py a0o crlaTa HE B TOBHOMY
00cs131;
HEBIAMOBIAHICT peecTpalifHOr0O HoMepa OOJIKOBOI KapTKU
MJIaTHUKA MOAATKIB a0o cepii Ta HoMepa macmopTa (s (iI3UIHUX
oci0, fKi MalOTh BIAMITKY B MacmopTi HpO MpaBO 3A1MCHIOBATH
MJIaTeX1 3a CEpiEr0 Ta HOMEPOM IacropTa) BiIOMOCTSM, HaJaHUM
BianoBigHO 10 crarti 13 3akony VYkpainu «lIpo pepkaBHy
peecTparito IOpUANIHUX 0Ci0, (PI3MUHKUX OCI0 — MIAMPUEMIIIB Ta
IpOMaJChKUX (hOPMYBaHb»
11. |Iepenik migcTan JIoKyMeHTH TI0JJaHO 0CO00¥0, SIKa HE Ma€ Ha 11e TOBHOBAYKEHB;

TSl BITMOBH Y
JepKaBHIN
peecTparrii

y €1uHOMY JIep)KaBHOMY PEECTpPl IOPUANIHHX OCi0, PiznuHuX 0cid
— MIJMPUEMIIIB Ta TPOMAICEKUX (POPMYBaHb MICTATHCSI BIZIOMOCTI ITPO
CyJIOBE PIIICHHS 11010 3a00pOHHU MTPOBEICHHS PEECTPAIiiHOT /ii;

JOKYMEHTH TIOJIaHi /0 HEHAJEeXKHOro Cy0’eKTa JepKaBHOI
peecTpariii;




HE YCYHYTO MiJCTaBU IJsl 3yNUHEHHS pPO3IIILYy JOKYMEHTIB
IPOTSTOM BCTAHOBJIEHOTO CTPOKY;

JIOKYMEHTH cyrnepeyaTs BuMoraMm KoHncturyii Ta 3akoHiB YKpainu;

HOPYLUIEHO  BCTAHOBJICHUH  3aKOHOM  TOPSJOK  CTBOPEHHS
IOPUJIMYHOT 0COOU, TPOMAJICEKOr0 (hOPMYBaHHS, LII0 HE MA€ CTAaTyCy
IOpUINYHOT 0CO0H;

HEBIAMOBIAHICT, HAaWMEHYBaHHS IOPUIUYHOI 0COOM BHMOTaM
3aKOHY;

HEBIAMOBIAHICTh BIIOMOCTEH, 3a3HAYCHUX Yy 3asiBi MPO JEpKABHY
peecTpallito, BIIOMOCTSM, 3a3HAUYE€HUM y JTOKYMEHTAax, MOJaHUX IS
JepKaBHOI peecTpailii, a00 BiIOMOCTSIM, IO MICTAThCS B €IHHOMY
JIep)KaBHOMY PpEECTpl  OPHUAMYHUX OCi0, (i3uyHUX o0cid —
HiANPHEMIIIB Ta TPOMAICHKUX (HOPMYBaHb UM 1HIIKX 1HQOPMAIIITHUX
CHUCTEeMax, BUKOPUCTaHHSI SIKUX MependadeHo 3akoHoM Ykpainu «I1po
JIepKaBHY PpEECTpalilo IOpUAWYHHX 0Oci0, ¢i3uyHuX ocid —
MIIPUEMITIB Ta TPOMAJICEKUX (POPMYBaHBY;

HEBIAMOBIAHICT BiIOMOCTEMH, 3a3HaYCHUX Y JOKYMEHTAX, OJJAaHUX
JUISL IEp’KaBHOI peecTpallii, BIIOMOCTSIM, 1[0 MICTATHCS B €IuHOMY
JIep’KaBHOMY PEeCTpl IOPHIMYHUX 0ci0, ¢i3uyHux ocib —
MIIPUEMITIB Ta TPOMAJCHKUX (POpMyBaHb UM THIIMX 1HPOPMALITHIX
cucTeMax, BUKOPUCTaHHA SIKUX nependadeno 3akoHoM Ykpainu «IIpo
JIepKaBHY peecTpariio OpuaudHuX oci0, ¢izuuaux ocio —
HiANPHEMIIIB Ta TPOMAJICHKUX (HOPMYBaHB»

12. |Pesynprar Hamanus | BHECeHHS BIAMOBIIHOTO 3amucy 10 €IMHOTO JIEPKABHOTO PEECTPY
aJMIHICTPATUBHOI |FOPUINYHUX OCI0, (PI3UYHMX OCI0 — MiAMPHEMINB Ta TPOMAJCHKHX
MOCITYTH dbopmyBaHb;

pilIeHHs PO MPOBEACHHS EP>KaBHOI peecTpariii;

BUMKCKAa 3 E€IWHOTO JEPKaBHOTO PEECTPY IOPUIUYHUX OCi0,
¢i3ngHMX 0Ci0 — MiANPHEMIIIB Ta TPOMAJICHKUX (HOPMYBaHBb;

YCTAaHOBYHMM JTOKYMEHT FOPHIAMYHOI 0COOM B €JIEKTPOHHIN (opmi,
BUTOTOBJICHUI IIJISIXOM CKaHYBAaHHS — y pa3i CTBOPEHHS IOPUAUYHOL
0Cco0M Ha MIJICTaBl BIIACHOTO YCTAaHOBYOTO JOKYMEHTA;

pillIeHHs Ta MOBIAOMJIEHHS MPO BiAMOBY y JA€pKaBHIN peecTpauii i3
3a3HAYEHHSM BHKJIIOYHOTO TMEPENiKY MiCTaB JUIsl BIIMOBH

13. |Cnocobu PesynbraT HajaHHS agMIHICTpaTHBHOI TMOCHyrn y cdepi
OTpUMAaHHS JepkaBHOI peecTpartii (y ToMy YuCili BATTUCKA 3 €AMHOTO AeP>KaBHOTO
BIZIMOBII peecTpy OpUAMYHHX 0cCi0, (i3UUHUX O0Ci0 — MIANPHEMIIB Ta
(pe3yabTarty) rpOMajCbkuX (OpMyBaHb Ta YCTAaHOBUYMU JOKYMEHT IOPUIUYHOL

ocoOM) B €IEKTPOHHIN (opMi ONPUIIOAHIOIOTHECA HA TOPTAJi
€JICKTPOHHUX CEPBICIB Ta JOCTYITHI JIJIs TX MOUTYKY 332 KOJAOM JIOCTYITY.

3a OaxaHHAM 3asgBHMKa 3 €IWHOTO JEPXKaBHOTO PEECTPY
IOpUINYHUX 0C10, (Pi3MUHUX OCI0 — MIAMPHEMIIB Ta TPOMAICHKHUX
(dopMyBaHb HAIA€THCS BUMKCKA Y TAepoBiid popmi 3 MPOCTABICHHIM
HIJIICY Ta NEYAaTKH AePKaBHOTO peecTpaTopa — y pasi MoJaHHs 3asBU
PO JIep>KaBHY PEECTpAIliio Y manepoBiit popmi.

V pasi BiIMOBHU y JepikKaBHINA peecTparlii JOKYMEHTH, TTOIaH1 JJIs
nepkaBHOT — peectpauii  (KpiM  JOKyMEHTa  IpO  CIUIATy
a7MiHICTPATUBHOTO 300py), MTOBEPTAIOTHCS (BumaroThbcs,
HAJCUJIAIOTHCS TOIITOBUM BiJINPABJICHHSM) 3asSBHUKY HE Ii3HIIIE
HACTYITHOTO poO0YOro JHS 3 JHS HAJAXOJKEHHS BiJ 3asBHUKA 3asBU
PO 1X NOBEPHEHHS




